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Directive No. 48/2020 of the Faculty of Arts 

of UJEP in Ústí nad Labem 
 

Evaluation of Scientific Research and Teaching Activities  

of Academic Staff of the Faculty of Arts of UJEP 
 

1. Academic and research staff of the Faculty of Arts of UJEP report their scientific, 

research, teaching and other activities annually in electronic form in the Academic Staff 

Evaluation System (HAP) at: https://hap.ujep.cz/. These activities are reported by 

academic staff of the Faculty of Arts of UJEP annually, always for the previous calendar 

year, by 31.3. of the following year at the latest, according to the outline included in 

Appendix 1 of this Directive. 

2. Together with the head of the department (workplace), academic and research staff of 

the Faculty of Arts of UJEP also prepare a draft career plan (in the case of the career 

plan of the head of the workplace or the vice-dean of the faculty, the draft is prepared 

and discussed with the dean), which is a part of Appendix 2 to this Directive. The basic 

requirements of the career plan and the evaluation of its fulfilment are defined in the 

Rector's Directive No. 5/2019 - Career Regulations of UJEP. 

3. After the draft career plan has been discussed, the academic staff member is given a 

binding career by the head of the department or the dean, which becomes part of his/her 

job description for a specified period of time. 

4. The academic staff member's career plan is based on the Faculty's staff development 

plan and expresses the requirements of UJEP as an employer for the professional 

development of a given staff member, taking into account the amount of his/her working 

time and objective external or internal constraints, namely: a) in the perspective for a 

period of 5 years; b) or, if it concerns an academic staff member with an employment 

contract concluded for a period shorter than 5 years, in the perspective for the duration 

of this employment contract; 

c) in the case of academic staff guaranteeing a study programme, at least for the period 

for which the study is accredited; the employment contract of the academic staff 

guaranteeing the study programme may not end before the expiry of the accreditation 

of the study they guarantee. 

5. The evaluation of the fulfilment of the career plan is carried out during the internal 

selection procedure for academic staff of the Faculty of Arts of UJEP. 

6. This Directive shall take effect on 1 June 2020 and shall replace Dean's Order 37/2017 

of 4 January 2017. 

Prof. PhDr. Michaela Hrubá, Ph.D.  

Dean of the Faculty of Arts, UJEP 

 

In Ústí nad Labem, 1 June 2020  

https://hap.ujep.cz/
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Appendix 1 

BASIS FOR EVALUATION OF 

SCIENTIFIC RESEARCH AND TEACHING ACTIVITIES AT  

THE FACULTY OF ARTS OF UJEP 

Basic background: 

The evaluation is divided into three basic parts, corresponding in structure to the Academic 

Staff Evaluation System (HAP) (see https://hap.ujep.cz/), within which academic staff complete 

their evaluation. 

1) Pedagogical activity 

This part of the evaluation is related to essential documents that influence the functioning 

and planned development of individual departments of the Faculty of Arts, especially.: 

A) Government Regulation No. 274/2016 on Standards for Accreditation in Higher 

Education (http://www.msmt.cz/vzdelavani/vysoke-skolstvi/legislativa). 

B) Strategic Plan of the Faculty of Arts of UJEP and Strategic Plan of UJEP and their 

updates, respectively the Implementation Plan. These documents were supplemented 

with criteria for other specific activities in which individual FF departments are involved. 

2) Science and research 

These parts of the Evaluation are linked to the current Research and Development Evaluation 

Methodology of the Research, Development and Innovation Council (RVVI) 

(http://www.vyzkum.cz/FrontClanek.aspx?idsekce=18748). 

3) Organizational activity 

These parts of the Evaluation are bound by the Organisational Regulations of the Faculty of 
Arts, the Organisational Regulations of UJEP and the Rector's Directive No.5/2019 - Career 
Regulations of UJEP. 
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1a) Teaching activities related to teaching (for the last calendar year) 

LECTURES AND SEMINARS Method of 

completion 

Lecture hours (number of weekly hours) Automatically from the 

STAG system+ check 

by an employee. 
Hours of lectures in professional subjects taught in a world language (number of 

weekly hours) 

Hours of lectures at the part-time study (number of weekly hours) 

Hours of tutorials or seminars (number of weekly hours) 

Hours of tutorials or seminars on professional subjects taught in a world language 

(number of weekly hours) 

Hours of tutorials or seminars at the part-time study (number of weekly hours) 

Examined students (number) 

Credits (number) 

Teaching mobility weeks abroad (e.g. Erasmus) (number) 

 

1b) Teaching activities related to the supervision of students (for the last calendar year) 

FINAL THESIS Method of 

completion 

Bachelor theses defended (number) Automatically from the 

STAG system+ check 

by an employee. 
Other bachelor theses supervised (number) 

Assessment of Bachelor's theses (number) 

Master's theses defended (number) 

Other supervised Master students (number) 

Assessment of Master's theses (number) 

Supervised PhD students who have defended (number) 

Other supervised doctoral students (number) 

Assessment of doctoral theses (number) 

 

1c) Organizational activities related to the development of studies (for the last calendar 

year) 

FINAL THESIS Method of 

completion 

Guarantor of the field of study Automatically from the 

STAG system+ check 

by an employee. 
International student exchange coordinator (e.g. Erasmus) 

Scheduler 

Coordinator of student internships in the study programme 

 

2a) Creative activity - R&D&I outputs by categories of R&D&I (for the last calendar year) 

PUBLISHING ACTIVITY Method of 

completion 

JIMP Article in a prestigious impact journal (Nature, Science) (Jimp)1 Automatically from the 

OBD system+ check by 

an employee. 
JIMP Article in an impacted WoS journal in the first quartile of journals in the 

field (Jimp1)1 

JIMP Article in an impacted WoS journal in other journals in the field (Jimp2) 1 

JSC Article in the peer-reviewed journal SCOPUS (Jsc)2 

JNEIMP Article in a peer-reviewed journal in a world-renowned database (ERIH 

plus) (Jneimp)3 

JREC Article in a Czech peer-reviewed journal (on the list of peer-reviewed 

non-impacted journals published in the Czech ) (Jrec)4 

B Professional book, World language (B) 

B  Professional book, other languages (B) 

C Chapter in a professional book, world language (C) 

C Chapter in a professional book, other languages (C) 

D Article in a collection (D)5 
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HLEG,  
HNLEG, 
HKONC 

Results reflected in binding directives or strategic documents (Hleg, 

Hnleg, Hkonc) 

NMAP,  
NMET,  
NLEC, 
NPAM 

Specialized map with expert content, certified methodologies and 

procedures (Nmap, Nmet, Nlec, Npam) 

R Software (R) 

VSOUHR Research Summary Report (Vsouhrn) 
1: Publications listed in the following Thomson Reuters Web of Science databases:Science Citation Index 
Expanded (SCI-EXPANDED) - 1945 - present; Social Science Citation Index (SSCI) - 1980 - present; Arts & 

Humanities Citation Index (A&HCI) - 1980 - present; Index Chemicus (IC) - 1993 - present; Current Chemical 

Reactions (CCR-EXPANDED) – 1986 – PRESENT. 
2: Publications listed in the SCOPUS database. 
3: Publications listed in the ERIH plus database. 
4: List of peer-reviewed non-impacted journals (periodicals) published in the Czech Republic 

(www.vyzkum.cz). 
5: The collection must be registered in the SCOPUS database or in the Conference Proceedings Citation 

Index - Science or Social Science & Humanities (formerly ISI Proceedings) of Thomson Reuters. 

 

 

2b) Creative Activity - Other results (for the last calendar year) 

PUBLISHING ACTIVITY Method of 

completion 

World language article in a peer-reviewed journal (excluding results reported in 

Part 2a) 
Automatically from 

OBD system+ 

check by an 

employee. 
Article in a peer-reviewed journal in a language other than a world language 

(excluding results reported in Part 2a) 

 

2c) Creative activities - Organisational activities related to VaVal (for the last calendar 

year) 

PROJECTS Method of 

completion 

Principal investigator of the ERC grant To be completed by the 

employee, indicating 

the name and number 

of the project and the 

provider. 

Principal investigator of an international non-ERC grant above and including EUR 

100 000 

Principal investigator of an international non-ERC grant up to EUR 100 000 

Holder of a foreign scholarship (Fulbright, etc.) 

Principal investigator of a research grant over CZK 10 million 

Principal investigator of a research grant of CZK 1 - 10 milion 

Principal investigator of a research grant under  CZK 1 million 

 

2d) Creative activities - Other recorded data (for the last calendar year) 

PROJECTS Method of 

completion 

Citations according to WoS (number of citations including self-citations, lifetime) To be completed by the 

employee, indicating 

the name and number 

of the project and the 

provider. 

H-index according to WoS 
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3) Academic positions and managerial activities (for the last calendar year) 

FEATURES Method of 

completion 

Rector To be completed by 

the employee: YES x  
NO. 

Vice-Rector 

President of the Academic Senate of the University 

Member of the Academic Senate of the University 

Member of the Internal Evaluation Board 

Member of the Scientific Council of the University 

Dean 

Vice-Dean 

Chairman of the Academic Senate of the Faculty 

Member of the Academic Senate of the Faculty 

Member of the Faculty Scientific Council 

Chairman of the Scientific and Pedagogical Board of the Field 

Head of Department 

Secretary of the Department 

Member of the Board of the RSC 

Representative at the RVS Assembly 

NAU evaluator 

Member of the evaluation panel of GAČR and TAČR 
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Appendix 2 

Academic Career Plan 

in the outlook * 

a) for a period of 5 years 

b) for the duration of the employment contract, i.e. until........ 

 

Name and surname  

current job classification  

current qualifications  

required qualifications  

planned steps towards achieving the required qualification 

 

planned work results 

 

conditions for career growth 

 

the employee's opinion on the amount of the tariff component of the salary and the personal 

remuneration 

 

the opinion of the manager on the amount of the tariff component of the salary and the personal 

remuneration 

 

* select the correct option 

Note: this career plan is binding and becomes part of the job description. Acceptance of the job description containing 

the binding career plan shall be confirmed by the AP's signature. Everything is stored at the ZAMO. 
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Appendix 3 

Evaluation of the fulfilment of the academic staff career plan 

Criteria according to the Dean's Directive Rules for the Evaluation of Academic Staff. 

Name and surname  

current job classification  

current qualifications  

amount of working time  

objective external or internal constraints 

 

completion of planned steps towards achieving the required qualification 

 

work results achieved in the year under review 

performance 

indicators 
Result type number 

1) professional book - world language (B)  

2) professional book - other languages, including Czech 

(B) 
 

3) article in an impacted WoS journal in the first 

quartile journals in the field (Jimp) 
 

4) article in an impacted WoS journal in other journals in 

the field (Jimp) 
 

5) an article in a peer-reviewed journal of international 

repute database (SCOPUS) in the first quartile of 

journals in the field 

 

6) an article in a peer-reviewed journal of international 

repute database (SCOPUS) in other journals in the field 
 

4) chapter in a professional book - world language (C)  

5) chapter in a specialist book - other languages, including 

Czech (C) 
 

6) an article in a peer-reviewed journal of international 

repute database (ERIH plus) (Jneimp) 
 

7) number of citations of publications according to 

Thomson Reuters  
Web of Science (without auto-citations) 

 

8) number of citations of publications according to the 

SCOPUS database (without self-citations) 
  

9) an article in a conference proceedings included in 
one of the following databases: the SCOPUS or the 
Conference Proceedings Citation Index 
- Science or Social Science & Humanities (formerly ISI 

Proceedings) of Thomson Reuters (D) 

 

10) principal investigator or co-investigator of a project 

registered in the  
CEP (e.g. GAČR, TAČR, NAKI, etc.) 
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10) lecture at an international conference  

11) number of days of foreign teaching mobility (e.g. 

Erasmus) or research mobility (e.g. Fullbright 

Scholar Program Visiting Scholar, etc.) 

 

12) number of days of foreign training mobility (e.g. 

Erasmus) 
 

13) number of days of foreign research mobility 

(funded from grant funding) 
 

14) number of supervised Bc. and Mgr. theses  

15) number of doctoral theses supervised  

 

assessment of career development conditions 

 

 

conclusion on the observed implementation of the career plan 

 

deadlines for correcting any deficiencies 

 

proposed salary 

assessment 
tariff component  

personal remuneration component  

 


