JAN EVANGELISTA PURKYNE UNIVERSITY IN USTI NAD LABEM

S

Faculty of Arts of UJEP in Usti nad Labem
Directive No. 60/2024
Stimulation of Scientific Research Activities of Academic Staff
of the Faculty of Arts of UJEP

1. Intoduction

This directive regulates the management of funds obtained from the institutional research grant at the Faculty
of Arts of UJEP and sets criteria for the remuneration of academic staff in the context of career development. The
aim of the incentive is to support the scientific and research activities of academic staff of the Faculty of Arts of
UJEP which contribute to the acquisition of funds for institutional research and lead to the improvement of
qualifications. Conferences organised or co-organised by the Faculty, presentations of research results at major
(especially international) conferences and publications are also supported. The decisive criterion for granting
support is that the submitted results reflect the "Definition of the type of results" according to the current
Methodology for the Evaluation of Research Organisations and Programmes of Special Purpose Support for
Research, Development and Innovation (hereinafter referred to as the Methodology) and the possibility of
reporting the results in the RIV, or the connection with the results reported in the RIV, as well as the commitment
of the applicant for support to precisely define the results and the dates of their storage in the OBD system.

2. Forms of support

Academic staff can apply for support for research activities through the following:

1) grants which will support projects primarily focused on the process of creating VaV results;
2) applications for publication support, i.e. internal grants aimed at publishing VaV results;
3) applications for remuneration for the completion of habilitation or professorial proceedings;

4) applications for supervisor's fees for the graduation of a doctoral student ;
5) remuneration for excellence in creative activities .

Academic staff submit their applications as follows:

- inpoints 1 and 2, academic staff must submit their applications to the Head of Department no later than
30 January of the year which the project is to be carried out (see below for details);

- in points 3 to 5, academic staff submit their applications independently throughout the year (on a
completed form, signed by the head of the department) to the Dean's Office of the Faculty of Arts (see
below for details).

The head of the department subsequently prepares a "Concept of creative activity of the department” for the
given calendar year (in the form provided by the Head of the Department for Science and Doctoral Studies), the
structure of which is as follows:

A. Overview of project applications to the grant competition (Activity 1) including evaluation of the content
compliance of individual projects with the main scientific research topics of the workplace and evaluation
of whether the outputs of the projects will contribute significantly to this research activity and its
presentation and whether the number of outputs and their type (according to the current Methodology -
only outputs of type B, C, Jimp, Jsc, Jost) corresponds to the required project costs; the forms of the
grant competition projects (Appendix 1) will be attached as an appendix to the Concept of Creative
Activity.

B. Overview of requests for support for publication, i.e. projects aimed at publishing VaV results (Activity 2)
incl. evaluation of the content compliance of the requests for publication support (preferably in external
publishers outside UJEP) with the main scientific research topics of the workplace, and evaluation of
whether the publications will contribute significantly to this research activity and its presentation, and
whether the number of outputs and their type (according to the current Methodology) correspond to the



required project costs; the forms of requests for publication support will be attached as an appendix to
the Concept of Creative Activity.!

C. Overview of the department's participation in other projects.

D. Total departmental budget requested under the Stimulation of Scientific Research Activities of Academic
Staff of the Faculty of Arts of UJEP.

The concept of the creative activity of the department shall be submitted by the head of the department in one
copy to the Dean's Office of the Faculty of Arts of UJEP and also electronically to the address of the head of the
Department for Science, Research and Doctoral Studies by 28 February of the given year at the latest. The
concept is considered submitted only if both versions (printed and electronic) are submitted.

After the completion of the projects (as of 31 December of the given year), the head of the department then
prepares a final report on the implementation of the Concept of Creative Activities of the department, which is
submitted no later than by 31 January of the given year in one copy to the Dean's Office of the Faculty of Arts of
UJEP and also electronically to the Head of the Department for Science, Research and Doctoral Studies.

The final report on the implementation of the Concept of Creative Activity of the workplace (form provided by the
Head of the Department for Science and Doctoral Studies) has the following structure:

A. An overview of the grant competition projects (Activity 1), including an assessment of the fulfilment of the
planned outputs of the projects (nature and number of outputs - only B, C, Jimp, Jsc, Jost type outputs),
possible justification for not fulfilling the planned outputs, and an evaluation of the budget utilization; the
forms of the final reports of the grant competition projects (Appendix 2), or requests for changes
(Appendix 5), will be attached as an appendix to the Final Report.

B. Overview of requests for support for publication, i.e. projects aimed at publication of VaV results (Activity
2), including evaluation of the fulfilment of the planned outputs of the projects (nature and number of
outputs), possible justification for non-fulfilment of the planned outputs, and evaluation of the budget
utilization; forms of final reports of the grant competition projects (Appendix 2), or requests for changes
will be attached as an appendix to the Final Report.

C. Overall evaluation of the creative activity of the department in the framework of stimulating scientific
research activities of academic staff of the Faculty of Arts of UJEP.

D. Overall overview of the department's budget utilization in the framework of the scientific research
stimulation activities of academic staff of the Faculty of Arts of UJEP.

1) Grant competition

Submission of project applications

e All academic staff employed at the Faculty of Arts of UJEP (0.7 and above) can submit a project to the
grant competition.

e The content of the project must be focused on issues that are part of the main scientific research topics
of the workplace, and its outputs will contribute significantly to this research activity and its presentation.
The applicant must clearly specify in the project the link to the scientific research themes of the
workplace.

The project must have clearly defined outputs that comply with the current Methodology for Evaluation of
Research and Development Results (only outputs of type B, C, Jimp, Jsc, Jost). The project investigator is obliged
to enter the outputs into OBD (including the classification of the result into the adequate FORD category) or RIV,
at the latest by the end of the year following the year in which the project was solved, and by the same deadline to
submit 1 copy of the output (in the case of a monograph) to the Department of Science, Research and Doctoral
Studies of the Faculty of Arts of UJEP and at the same time in electronic form (PDF) electronically to the officer of
the Department of Science and Doctoral Studies.

1 Forms for publication are part of the current editorial guidelines of the Faculty of Arts of UJEP.



e The project outputs must include a grant dedication in the following form:
o The article/chapter/publication (etc. according to the type of output) was supported by the funds
for institutional research of the Faculty of Arts of Jan Evangelista Purkyné University in Usti nad
Labem for the year 20xx.

e The application form (see Application Form, Appendix 1) must be submitted in one copy and also
electronically to the Head of Department by 30 January of the year in which the project is to be carried
out.

Progress and closure of supported projects

e The use of the allocated funds (according to the Dean's Order No. 21/2011) is possible only in the period
from 1 March to 30 November of a given year, the written consent of the Dean is required for use after 1
December.

e Within the project it is not possible to draw salary funds for internal staff of the Faculty of Arts of UJEP.

e If the project should change during the course of the project (change in the use of funds, significant
change in the schedule, change in the nature of outputs, etc.), it is necessary to request this change in
advance - the request for change is submitted on a separate form (see Appendix 5) to the head of the
department, who approves or rejects the change with his/her signature. In the case of a change in the
nature and number of outputs, the head of the department subsequently submits the change request to
the Department of Science, Research and Doctoral Studies; a copy of the approved change request is
attached by the investigator to the final project report.

e All projects will be completed by 31 December of that year.

e By 15 January of the year following the end of the project, the project researcher must submit a final
report on the project (see Appendix 2), accompanied by copies of all approved changes to the project -
the signed original of the final report and its electronic version is submitted to the head of the department.

e If the researcher fails to submit the final report or submits it after the deadline, his/her applications for
support under the VaV Stimulation for the following year will be automatically excluded from the
competition.

2) Requests for support for publication

Submission of applications for publication support

e The application can be submitted by all academic staff employed at the Faculty of Arts of UJEP (with 0.7
and above), not by external staff.

e The funds for institutional research support all publication activities of the academic staff of the Faculty of
Arts of UJEP, i.e.:2

e publishing of monographs and collective monographs published or co-published by the Faculty of Arts of
UJEP and in which at least 30% of the staff of the Faculty of Arts participate;

e  publishing journal studies that meet the Definition of the Type of Results according to the current
Methodology.

e The supported publication must meet the criteria of the current Methodology for Evaluation of Research
and Development Results in its category. The proposer of the publication is obliged to enter the
publication (in the case of a journal of partial contributions) into the OBD (including the inclusion of the
result in the appropriate FORD category) or RIV, and at the same time to submit one physical copy to the
Department for Science, Research and Doctoral Studies of the Faculty of Arts of UJEP, in both cases no
later than the end of the year following the year in which the application for support of the publication was
submitted.

2 |f an academic staff member intends to implement a conference and publish a collective monograph within the framework of
the Stimulation of Research and Development Activities at the Faculty of Arts of UJEP, he/she shall submit separately a project
application for the implementation of the conference and a separate application for support for the publication.
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e The application is submitted on a separate form,3which also serves as a proposal for the publication to
the Editorial Committee of the Faculty of Arts of UJEP. Approval of the application means only the
reservation of the appropriate amount of financial support, which will be finally allocated after the
submission of the text of the publication and its positive acceptance by the Editorial Committee, which
will include it in the editorial plan of the Faculty of Arts of UJEP.

e The application for support for the publication shall be submitted in one copy and also electronically to
the secretariat of the relevant department no later than 31 January(inclusive) of the year in which the
publication is to be published. The application is considered submitted only if both versions (printed and
electronic) are submitted.

¢ The manuscript of the publication should be submitted in electronic form (Word, doc or rtf format) by
30 April (inclusive) of the given year to the Secretary of the Editorial Committee (electronically) and to the
Department for Science and Doctoral Studies of the Faculty of Arts of UJEP electronically). For further
procedure, see the Directive of the Faculty of Arts - Editorial Activities of the Faculty of Arts.

Progress and closure of requests for support for publication

e The use of the allocated funds (according to the Dean's Order No. 21/2011) is possible only in the period
from 1 March to 30 November of a given year, the written consent of the Dean is required for use after 1
December.

e Publications financially supported within the framework of the Stimulation of Research and Development
Activities at the Faculty of Arts of the Jagiellonian University must include information about this support
in the following wording:

o The book is published with the financial support of the institutional research funds of the Faculty
of Arts of Jan Evangelista Purkyné University in Usti nad Labem for the year 20xx.

e Publications supported by the Stimulation VaV Activities must be settled no later than
31.12. of that year.

e If the submitter of a publication request is unable to use the allocated funds by 30 November, these
funds are not automatically carried over to the following year and if the publication effort continues, a
new publication request must be submitted in the following year. At the same time, the submitter of an
application for which the allocated funds have not been used must submit a report by 30 December
explaining the reasons for not using the allocated funds. If he/she fails to submit the report or submits it
after the deadline, his/her applications for support under the VaV Incentive Scheme for the following year
will be automatically excluded from the competition.

Any publication supported in this way is subject to the general rules set out in the Faculty Editorial Guidelines.
3) Requests for remuneration for the completion of habilitation or professorial proceedings

e Each academic staff member of the Faculty of Arts of UJEP with 1.0 full-time position who successfully
completes the habilitation proceedings is entitled to a fee of CZK 30 000.

e Each academic staff member of the Faculty of Arts of UJEP with 1.0 full-time position who successfully
completes the professorial proceedings is entitled to a fee of CZK 40 000.

Applications for remuneration are submitted by the academic staff member himself/herself on a completed form
(Appendix 3) in one copy to the Dean's Office of the Faculty of Arts and also electronically to the address of the
Head of the Department for Science, Research and Doctoral Studies.

4) Requests for the supervisor's remuneration for the graduation of a doctoral student

Each supervisor of doctoral students who is an employee of the Faculty of Arts of UJEP with a 1.0 full-time
commitment or is employed at a workplace involved in the implementation of the doctoral programme on the basis
of an agreement on cooperation in the implementation of doctoral study programmes may apply for a reward after
successful completion of studies under his/her supervision, namely:

3 Forms for publication are part of the editorial guidelines of the Faculty of Arts, UJEP.



e ifthe doctoral student successfully completes the study within 4 years of commencement in the amount
of CZK 25,000;

e if the doctoral student successfully completes the study within 5 years of commencement in the amount
of CZK 10,000.

Applications for remuneration are submitted by the academic staff member himself/herself on a completed form
(Appendix 4) in one copy to the Department of Science, Research and Doctoral Studies and also electronically to
the address of the Head of the Department of Science, Research and Doctoral Studies. The remuneration is
subject to the approval of the Departmental Board and the Dean.

5) Applications for Remuneration for World-leading and Excellence in Creative Activity

An academic employee of the Faculty of Arts of UJEP (0.7 and above) is entitled to a one-time support (see table
below) linked to the result of creative activity, which is marked as "world-leading” - level 1 in the current
Methodology of Research Organization Evaluation, "excellent" - grade 2, "internationally recognised" - grade 3, or
published in a journal ranked Q1 or Q2 in the Web of Science (WoS) database (this is the Journal Impact Factor
indicator - JCR Category).

Result Criterion Amount Parameter

of

support
World-leading . N R The result was
within M1 The result is marked and approved as "world-leading" in the 50000 CzK | evaluated by the

evaluation according to the current Methodology - level 1 Ministry of Education

Excellent within ) } N with a _grade 1-3.
M1 The result is marked and approved as "excellent" in the UJEP is the owner of

evaluation according to the current Methodology - level 2 30000 CzK this result (through an

employee or a

collective with a

Internationally minimum 25% share in

The result is marked and approved as "excellent" in the

re_co_gnlzed evaluation according to the current Methodology - level 3 10000 CzK | resul).

within M1

Article World The result is ranked in the top 25% of articles the WoS The result is entered

Leading: Q1 under | database. This is the Journal Impact Factor indicator - JCR 50 000 CzK | inthe Web of Science

M2 Category ! database, UJEP is the
owner of this result
through its employee

Article World The result is ranked in the top 50% of articles the WoS 9 ploy

) . - or a collective.
Leading: Q2 under | database. This is the Journal Impact Factor indicator - JCR 30 000 CZK

M2 Category !

The decision to grant the award in the case of results in Module 1 is based on the publication of the results of the
scientific evaluation of the Ministry of Education and it is not necessary to document the request for payment.

In the case of Module 2, the decision to grant the remuneration is based on a request for evidence of the
publication of the article and its inclusion in the WoS database (including evidence of the IF amount and the
ranking of the article in the WoS database - this is the Journal Impact Factor - JCR Category indicator), which the
author submits to the Vice-Dean for Science and Research, after whose approval the application is subsequently
approved by the Dean. Remunerations are awarded only for scientific articles (see the current Methodology of
Science Evaluation), i.e. not for outputs such as book reviews, obituaries, etc. In the case of an article, the amount
of support is divided among the authors according to their co-authorship of the article (the amount of co-
authorship of each author is indicated by the submitter in the application).

Applications for remuneration are submitted by the academic staff member on a completed form (Appendix 6) in
one copy to the Dean's Office of the Faculty of Arts and also electronically to the Head of the Department for
Science, Research and Doctoral Studies.



3. Final provisions

1) The decision to receive support is made by the Dean in cooperation with the Vice-Dean for Science and
Research.

2) The applicant is informed of the award in writing (in electronic form) within 1 week of the Dean's decision.

3) The funds received from the institutional research grant are not eligible, therefore it is not possible to appeal
the decision of the Dean.

4) This Directive was discussed by the College of the Dean on 11 June 2024 and replaces the previous Directive
No. 49/2021 of 3 February 2021 and comes into force on 01 October 2024.

doc. PhDr. Vaclav Drska, Ph.D.
Dean of the Faculty of Arts, UJEP

In Usti nad Labem on 02. 09. 2024



Appendix 1

PROJECT APPLICATION FOR THE GRANT COMPETITION

within the framework of Stimulation of Scientific Research Activities of Academic Staff of the Faculty of
Arts of UJEP

(line format can be changed as needed)

Project name in Czech

Project name in English

Solver
(name, surname, degrees)

E-mail

Phone

Department

Composition of the research
team :

Annotation of the project in Czech

Annotation of the project in English

Follow-up to previous projects and outputs (outputs according to the current Methodology for the last
5 years - only outputs type B, C, Jimp, Jsc, Jost reported for FF UJEP !

Description of the basic objectives and the number and type of outputs (according to the current
Methodology - only type B, C outputs,
Jimp, Jsc, Jost)

Timetable

Budget




Capital expenditure - total

Non-capital expenditure - total

Small tangible and intangible assets

Material

Services

Travel

Salary expenditure (OON)

Detailed commentary on the budget and its justification:

Signature of the researcher:

Day:

Signature:

Recommendation of the Head of Department:

Decision of the Dean

Day:

Allocated Drawing Centre Number:




Appendix 2
FINAL REPORT FORM FOR THE GRANT COMPETITION PROJECT
within the framework of Stimulation of Scientific Research Activities of Academic Staff of the Faculty of

Arts of UJEP

(line format can be changed as needed)

Project name in Czech

Project name in English

Solver
(name, surname, degrees)

E-mail

Phone

Department

Description of the project progress and objectives achieved

Project outputs, including information on their insertion into the

OBD

Type of output (according to the current
methodology of

evaluation of the results of research
organisations)

Full result: citations are appropriate
according to the citation standard ISO
690:2010 - Bibliographic citations

Note (accepted, in print , etc.)

Budget

Plan

Drawdown

capital expenditure

Non-capital expenditure

Small tangible and intangible assets

Material




Services

Travel

Salary expenditure (OON)

TOTAL

Commentary on the implementation of the budget:

Signature of the researcher:

Day: Signhature:
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Appendix 3

FORM
Applications for remuneration for the completion of habilitation or professorial proceedings*within the
framework of Stimulation of Scientific Research Activities of Academic Staff of the Faculty of Arts of
UJEP

Name, surname, degrees

E-mail

Phone

Department

Date of the successful completion
of habilitation or professorial
proceedings®

The university that awarded the
degree

Request®.

Date: Signature:

4 Delete as appropriate
5Delete as appropriate

6 The application must include the amount of money the academic staff member is applying for; a statement that the applicant
was an employee of the Faculty of Arts of UJEP at the time of successful completion of the habilitation or professorship
procedure, including the amount of full-time employment at the Faculty of Arts of UJEP. The application must be accompanied
by a copy of the proof of successful completion of the habilitation or professorship procedure.
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Appendix 4

FORM
Request for the supervisor's remuneration for the graduation of a doctoral student

Supervisor
Name, surname, degrees

E-mail

Phone

Department

Name, surname, degrees of
doctoral student(s)

Title of doctoral thesis

Date of defence

Study period

REQUEST7.

Date:  Signature:

RECOMMENDATION OF THE HEAD OF THE DEPARTMENT:

Date: Signature:

4 The application must include the sum which is requested by the supervisor and a copy of proof of successful completion of the
doctoral studies.
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Appendix 5
APPLICATION FORM FOR AMENDMENT OF THE
GRANT COMPETITION PROJECT

within the framework of Stimulation of Scientific Research Activities of Academic Staff of the Faculty of

Arts of UJEP

(line format can be changed as needed)

Project name in Czech

Project name in English

Solver
(name, surname, titles)

E-mail

Phone

Department

Description of changes

Subject of change Justification for the change The change will / will
not affect the expected
outputs of the
project; if it affects, briefly
describe how

Consent of the Head of Department:

agree — disagree
Date:

Signature:

Consent of the dean or vice-dean for science, research and doctoral studies to the project
change

agree — disagree
Date:

Signature:
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Appendix 6

FORM

Application for a reward for a world-leading and excellent result of creative activity within the
framework of the

Stimulation of Scientific Research Activities of Academic Staff of the Faculty of Arts of UJEP

Name, surname, degrees

E-mail

Phone

Department

Result

REQUEST:®

Date: Signature:

RECOMMENDATION OF THE HEAD OF THE DEPARTMENT:

Date: Signature:

8 Delete as appropriate.

8The application must contain a full reference to the result (it is appropriate to provide citations according to the citation standard
CSN IS 690:2011 - Bibliographic citations), including the evaluation of the result. The application must also include the category
in which the employee is applying for support and his/her percentage contribution to the result.
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